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Introduction

loopMeeting is an Android application bundled with different Android based touch screen
configurations. loopMeeting communicates directly to the Google infrastructure via the
HTTPS interface protocol.

Prerequisites

The loopMeeting application needs a Room Admin account that has rights to manage the
resource (Meeting room calendar), as well as Oauth App trust.

Please follow this guide to make sure your Google environment is configured correctly

You will also need to set up LoopMeeting Central Config console to configure the
LoopMeeting panels.
Please refer to: https://loop24.no/loopmeeting/central-admin-configuration/
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1. Create LoopMeeting User Account

Sign in to the Google Admin Console
https://admin.google.com

- Select Users

Admin conscle
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See relevant insights Add or manage users Create groups and Secure corporate data
zbout your domain mailing lists on devices
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Domains Data migration Support Buildings and
Verify your domain or Impert email, czlendar Talk with our support resources
add domains and contacts team Manage and manitor
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resources

- Select + sign to add new user

Google Admin Q, Search for users or settings

Users

sers | Showing all users
+
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D Roemadmin LoopMesting

O Tom-Erik Blix

Create a user that will be used as a LoopMeeting Room Manager account.
Make a note of username and password
This user will be used on the LoopMeeting panel.
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2. Create your room calendars
Go back to main admin console https://admin.google.com
- Select Buildings and Resources

Google Admin Q, search for users, groups, and settings (e.g. add user)

Admin console
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zbout your domain mailing lists on devices
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Domains Data migration Support Buildings and
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- Select Edit Resources

= Google Admin Q,  search for users or settings

Buildings and rescurces

Resource management
E Buildings and resources

Add and manage buildings, rooms, and other resourc

EDIT RESOURCES

Room insights

Metrics for room usage and rel

OPEN ROOM INSIGHTS
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- Select Building in to menu and add building(s) as needed

Google Admin Q, Search for users or settings
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Loop24-HQ Loop24 HO

- Select Resources in top menu and add rooms as needed
Please note that it can take up to 24 hours before the calendar will be visible/accessible to
the users in your organization

Google Admin Q, search for users or settings

Buildings and resources > Resource managem Resources =

Buildings Resources
~+ Al buildings + Add afilte
Building not set
Resources “ Building Floor
Loop24 HQ
Room-1 Loop24 HQ 2
Room-2 Loop24 HO 2
Room-3 Loop24 HQ 2
Room-4 Loop24 HO 2z

Room-5 Loop24 HO 2
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3. Share room calendars / give the user rights to the calendar

- Select calendar

O ME&
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- Click on the three “dots” in the end of “Add calendar” and select “Browse rescources”
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- Tick off to view all your room calendars

< Settings

General
Add calendar
Create new calendar

Browse resources

Browse calendars of interest

From URL

Import & export

Settings for my calendars
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Loop24 HQ-2-Room-6 (15)
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- Click on the three “dots” in the end of the calendar you want to configure and select settings

and shareing

Add calendar
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- Make sure to set the correct time zone
- And add your room administrator that you created in step 1 with rights to make changes and
manage sharing.

General Calendar settings

Add calendar w MName
|Loop24 HQ-2-Room-1 (12)

Import & export

Description
Settings for my calendars
@ Tom-Erik Blix
@ Birthdays Time zone ~

(GMT+01:00) Central European Time - Oslo

urgar LG
Settings for other calendars Loop24 AS

® Holidays in Norway Export calendar

Loop24 HQ-2-Room-1.. ~

Learn more about experting your calendar
Calendar settings

Auto-accept invitations S
Auto-accept invitations

Access permissions
Autc-accept invitations that do not conflict -

Share with specific people
Calendars for rescurces can autc-accept invitations. Leam more about auto-accept invitations

Event notifications
All-day event notifications
General notifications Access permissions
Integrate calendar [ Make available to public See all event details ~
Remove calendar
Make available for Loop24 AS See all event details =
@ Loop24 HQ-2-Room-2 (8) &

Get shareable link

Learn more about sharing your calendar

Share with specific people

loopmeeting.no_3134373833353632373535@resource.calendar.google.com (Owner)

Roomadmin LoopMeeting

- X Make changes and manage sharing ™ x
roomadmin@loopmesting.no

2019 Google + Add people

- Repeat steps for all your room calendars.
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4. Add LoopMeeting App as trusted OAuth App

If you get error message: Error 400: admin_policy_enforced

when you try to add your google service account in Central Configuration you need to add the
LoopMeeting App to trusted OAuth applications.

Follow these steps to do so:

- Open https://admin.google.com and log in with an admin account.
- Click icon Security

st - - " 5] I, | v

Dashboard Users Groups Organizational units Buildings and Devices Apps Security
See relevant insights Add or manage users Creste groups end Add remave. rename resources Secure corporate data Manzge apps and their Configure security
about your organization mailing lists mave or search for an Manage and monitor on davices settings setings
crganizational unit buildings, rooms and
resources
— @
Reports Billing Company profile Admin roles Domains Data migration Support
Monitor usage across Manage subscriptions Update information Manage adminisartive Manage your domains Manage migration Talk to our suppart
your organization &nd billing about your company team

- Inthe Security settings, select APl Permissions (In the bottom)

- Select “MANAGE THIRD-PARTY APP ACCESS” in the overview.

App access contro

API controls

Manage app access to your Google services. Ensure that users can give access only to apps that your organisation trusts. Learmn more

Overview 0 restricted Google services 4 third-party apps trusted

11 unrestricted Google services

MANAGE GOOGLE SERVICES MANAGE THIRD-PARTY APP ACCESS

- Click “Add app” and select “OAuth App Name Or Client ID” in the menu

Add app ~

OAuth App Mame Or Client ID
—_-_‘—l—i—_.—

Android

105
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- Inthe search field enter “LoopMeeting” and click “SEARCH”

Add app

loopmeeting SEARCH

T

- Select LoopMeeting and press “ADD”

Add app

loopmeeting SEARCH

LoopMeeting
MEETING

Now continue to configure the service account in Central Config.



